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Shillinger Enterprises Job Opportunities

Librarian (1 student) – The duty of the librarian will be to check in the classroom library books, as well as keep the class library and reading corner neat and organized. 

Qualifications: Must like organizing, enjoy working with books, and must get along with other students. 

Postal Clerk (1 student) – The postal clerk will be responsible for filling notes in student mailboxes. 

Qualifications: Must like to organize papers and keep file baskets looking neat, and must get along with other students. Must also be willing to give up their last recess.

Lunch Accountant (2 students) – The job of the lunch accountant is to record the daily lunch count. The lunch accountant is also responsible for returning the class cold lunch basket after lunch recess. 

Qualifications: Must be on time every day, enjoy keeping accurate records, responsible and able to get along with other students. 

Supply Manager (1 student) – The duty of the supply manager will be responsible for collecting payment from students that purchase supplies from Mrs. Shillinger’s storeroom. All payments will be deposited to the bank each day. The Supply Manager is also responsible for monitoring all classroom supplies, and informing Mrs. Shillinger when the supplies are running low. 

Qualifications: Must be very trustworthy and responsible, good at math, organized, and get along with other students.

Coatroom Inspector (1 student) – The coatroom inspector will be responsible for making sure students hang their coats and backpacks up properly, ensure that playground equipment is put away, and keep the coatroom looking clean and orderly. 

Qualifications: Must be fair, organized, and get along with other students.

Desk Inspector (1 student) – The duty of the desk inspector is to make sure that everyone has a clean and organized desk. The desk inspector will check desks, and issue certificates for clean desks, and fines for those students with messy desks. This person is also responsible for submitting all fines to the bill collector prior to banking day. 

Qualifications: Must be fair, organized, responsible and get along with other students.  

Health Insurance Agent (1-2 students) – The health insurance agent is responsible for selling health insurance to students and keeping accurate records of students who have paid-up policies. This student will keep absent folders and collect work and other papers for students who are absent. As the health insurance agent, you are responsible for making sure that the student’s health insurance is paid in full before giving them their papers. 

Qualifications: Must be organized, responsible, good at math and enjoy keeping accurate records. Must be willing to give up one recess during pay period. Must get along with other students.

Bank Teller (2 students) – The bank tellers will be responsible for cashing checks and bonus certificates, counting money, and making change on banking day. They will also be in charge of keeping the money organized and put away in a secure location at all times. 

Qualifications: Must be good at math, responsible organized, honest, and get along with other students.

Games Manager (1 student) – The games manager is in charge of monitoring the use of all indoor and outdoor recess games/toys (including math and computer games.) As the games manager, you are responsible for making sure that games are stored properly on the shelves, with all of their pieces intact. The games manager has the authority to fine students (after one warning) for failing to put away games properly. The games manager is also responsible for making sure that all fines are turned in to the bill collector prior to banking day.

Qualifications: Must be neat, organized, fair, and get along with other students.

Police officer (2-3 students) – The police officers will be on duty during all bathroom breaks, hallway time, clean up time, and all other times that Mrs. Shillinger puts the officer in charge. The police officer has the authority (after one warning) to fine anyone not following the classroom/school rules. As the police officer, you are responsible for making sure that all fines are turned in to the bill collector prior to banking day.

Qualifications: Must be fair, honest, and get along with other students. 

Bill Collector (2-3 students) – The bill collectors will be responsible for recording fines or bills that were issued throughout the week and collect payments from students on banking day. The Bill Collector is in charge of making sure that all bills and/or fines are paid on time. You are also responsible for writing and passing out tax bills. Qualifications: Must be good at math, organized, and willing to give up one recess during pay period. Must get along with other students.

Payroll Officer (2-3 students) – The payroll officer will be responsible for writing paychecks and issuing them to students on payday. 

Qualifications: Must have neat handwriting and be willing to give up one recess each pay period.

Sanitation Manager (2-3 students) – The Sanitation Managers are in charge of erasing the boards, shutting down all computers at the end of the day, and making sure students stack chairs neatly before leaving. 

Qualifications: Must have a pleasant personality, and get along with other students.

Messenger (1 student) – The messenger will be responsible for picking up mail from Mrs. Shillinger’s mailbox before school, after lunch, and as requested. The messenger will also give messages or deliveries to the office or other teachers.

Qualifications: Must be trusted to carry out duties efficiently and return to class promptly, and must get along with other students.

Line up Lieutenant (1 student) – The line up lieutenant is first in line and in charge of lining up students for specials, assemblies, and at the end of the day. The line up lieutenant may choose to incorporate creative ideas for lining up students. 

Qualifications: Loud voice, responsible leader, able to get along with other students.

Behavior Accountant (1 student) – As a behavior accountant, you are responsible for keeping a record of daily behavior, passing out rewards for good behavior, and setting all behavior cards back to green at the end of each day.

Qualifications: You must display good behavior and be a positive role model, be organized, like keeping accurate records.

Technology Manager (2 students) -  The Technology Managers are responsible for learning how to operate the teacher station computer and smartboard. On days when Mrs. Shillinger is absent, the Technology Managers will be in charge of making sure the substitute knows how to use the classroom technology. He/she will also be responsible for ensuring that the teacher station and smartboard are turned off at the end of the day when Mrs. Shillinger is absent.

Qualifications: Must like technology and learning new things. Must have a good memory. Must get along with other students.

Personal Assistant (1 Student) – Responsible for checking in homework and homework sheet. This student is responsible for paying students bonuses for returning homework on time and having a signed agenda and/or review sheet. This student is also responsible for issuing fines to student who do not have their homework completed or their agenda signed. All fines must be submitted to the bill collector prior to banking day.

Qualifications: Must be on time every day, honest, organized, and like keeping accurate records.
